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	Organization Name
	

	Facility Address
	



Instructions for Smart Checklist. Click each heading to expand or contract as applicable to your organization. Expand only the relevant sections to show respective required provisions. Contact your CSSHSA Advisor should you have difficulty or challenges with implementing requirements from the checklist.
This worksheet has been designed to be used for CSSHSA members that operate facilities under the WSBC Community Health Support Services Classification Unit (766006). For any other facility that operate under another Classification Unit, please contact your CSSHSA Advisor. 

WORKSHEETS
Number of Workers per Shift
	
	Day of Week
	Start Time
	End Time
	Maximum Number Workers
	Maximum
Number Contractors

	A
	e.g. M - F
	

	
	
	

	B
	e.g. Sat - Sun
	

	
	
	

	C
	e.g. Other
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Monthly First Aid Supply Worksheet
	Year of Worksheet
	

	Supplies within Scope of Inspection
	




	Month
	Date of Inspection
	Inspected by
	Initial
	Corrections Required
	Completed

	Jan
	Click or tap to enter a date.	
	
	

	☐
	Feb
	Click or tap to enter a date.	
	
	

	☐
	Mar
	Click or tap to enter a date.	
	
	

	☐
	Apr
	Click or tap to enter a date.	
	
	

	☐
	May
	Click or tap to enter a date.	
	
	

	☐
	June
	Click or tap to enter a date.	
	
	

	☐
	July
	Click or tap to enter a date.	
	
	

	☐
	Aug
	Click or tap to enter a date.	
	
	

	☐
	Sept
	Click or tap to enter a date.	
	
	

	☐
	Oct
	Click or tap to enter a date.	
	
	

	☐
	Nov
	Click or tap to enter a date.	
	
	

	☐
	Dec
	Click or tap to enter a date.	
	
	

	☐


CHECKLISTS
Number of Workers during shift (2 – 9)
Preparation
☐ First Aid Risk Assessment completed with worker representative consulted
☐ First Aid Procedures posted
☐ First Aid Communications method verified to be functional

Training
☐ No First Aid Attendant required.

Supplies
☐ Personal First Aid Kit available for First Aid Attendant and staff to use

Number of Workers during shift (10 – 49)
Preparation
☐ First Aid Risk Assessment completed with worker representative consulted
☐ First Aid Procedures posted
☐ First Aid Communications method verified to be functional

Training
☐ First Aid Attendant(s) trained in Basic First Aid (1-day Training) completed. 
At least 1x Attendant per shift.
Note: Consider additional First Aid Attendants for Sick, Vacation, Leave, etc. coverage. 

Supplies
☐ Basic First Aid Kit available for First Aid Attendant and staff to use
☐ Prepare a First Aid Record Book for the First Aid Attendant. Ensure this Record Book is secured and only accessible by First Aid Attendants

Number of Workers during shift (50 – 99)
Preparation
☐ First Aid Risk Assessment completed with worker representative consulted
☐ First Aid Procedures posted
☐ First Aid Communications method verified to be functional
☐ Ensure First Aid Attendants meet to coordinate response. A plan should be in place to ensure both attendants work together to support injury management.

Training
☐ First Aid Attendant(s) trained in Intermediate First Aid (2-day Training) completed. 
At least 1x Attendant per shift.
☐ First Aid Attendant(s) trained in Basic First Aid (1-day Training) completed. 
At least 1x Attendant per shift.
Note: Consider additional First Aid Attendants for Sick, Vacation, Leave, etc. coverage. 

Supplies
☐ Intermediate First Aid Kit available for First Aid Attendant and staff to use
☐ Prepare a First Aid Record Book for the First Aid Attendant. Ensure this Record Book is secured and only accessible by First Aid Attendants

Number of Workers during shift (100 – 199)
Preparation
☐ First Aid Risk Assessment completed with worker representative consulted
☐ First Aid Procedures posted
☐ First Aid Communications method verified to be functional
☐ Ensure First Aid Attendants meet to coordinate response. A plan should be in place to ensure both attendants work together to support injury management.

Training
☐ First Aid Attendant(s) trained in Intermediate First Aid (2-day Training) completed. 
At least 1x Attendant per shift.
☐ First Aid Attendant(s) trained in Basic First Aid (1-day Training) completed. 
At least 1x Attendant per shift.
Note: Consider additional First Aid Attendants for Sick, Vacation, Leave, etc. coverage. 

Supplies
☐ Intermediate First Aid Kit available for First Aid Attendant and staff to use
☐ Dressing Station is setup and supplies available for First Aid Attendants to use
☐ Prepare a First Aid Record Book for the First Aid Attendant. Ensure this Record Book is secured and only accessible by First Aid Attendants

Number of Workers during (200 – 499)
Preparation
☐ First Aid Risk Assessment completed with worker representative consulted
☐ First Aid Procedures posted
☐ First Aid Communications method verified to be functional
☐ Ensure First Aid Attendants meet to coordinate response. A plan should be in place to ensure both attendants work together to support injury management.

Training
☐ First Aid Attendant(s) trained in Intermediate First Aid (2-day Training) completed. At least 2x Attendant per shift.
Note: Consider additional First Aid Attendants for Sick, Vacation, Leave, etc. coverage. 

Supplies
☐ Intermediate First Aid Kit available for First Aid Attendant and staff to use
☐ First Aid Room is prepared and available for First Aid Attendants to use. 
☐ Prepare a First Aid Record Book for the First Aid Attendant. Ensure this Record Book is secured and only accessible by First Aid Attendants

Number of Workers during shift (500+)
Preparation
☐ First Aid Risk Assessment completed with worker representative consulted
☐ First Aid Procedures posted
☐ First Aid Communications method verified to be functional
☐ Ensure First Aid Attendants meet to coordinate response. A plan should be in place to ensure both attendants work together to support injury management.

Training
☐ First Aid Attendant(s) trained in Intermediate First Aid (2-day Training) completed. At least 3x Attendant per shift.
Note: Consider additional First Aid Attendants for Sick, Vacation, Leave, etc. coverage. 

Supplies
☐ Intermediate First Aid Kit available for First Aid Attendant and staff to use
☐ First Aid Room is prepared and available for First Aid Attendants to use. 
☐ Prepare a First Aid Record Book for the First Aid Attendant. Ensure this Record Book is secured and only accessible by First Aid Attendants
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Personal First Aid Kit
	Description
	Number

	Adhesive bandages, sterile, assorted sizes (standard strip, large 
fingertip, knuckle, large patch)
	16

	Gauze pad, sterile, individually wrapped, 7.6 × 7.6 cm (3 in. × 3 in.)
	6

	Conforming stretch bandage, relaxed length, individually wrapped, 5.1 
cm × 1.8 m (2 in. × 2 yd.)
	1 roll

	Compress/pressure dressing with ties, sterile, 10.2 × 10.2 cm (4 in. × 4 
in.)
	2

	Triangular bandage, cotton, with 2 safety pins, 101.6 × 101.6 × 142.2 cm 
(40 in. × 40 in. × 56 in.)
	1

	Adhesive tape, 2.5 cm × 2.3 m (1 in. × 2.5 yd.)
	1 roll

	Antiseptic wound cleansing towelette, individually wrapped
	6

	Hand/skin cleansing towelette, individually wrapped (or equivalent) 
	4

	Examination gloves, disposable, medical grade, one-size, non-latex, 
powder free
	2 pairs

	Biohazard waste disposal bag (single use) 
	1

	Splinter forceps/tweezers, fine point, stainless steel, minimum 11.4 cm 
(4.5 in.)
	1

	Contents list
	1

	Blank first aid records
	



Basic First Aid Kit
	Description
	Number

	Adhesive bandages, sterile, assorted sizes (standard strip, large 
fingertip, knuckle, large patch)
	50


	Gauze pad, sterile, individually wrapped, 7.6 × 7.6 cm (3 in. × 3 in.) 
	24

	Abdominal pad, sterile, individually wrapped,12.7 × 22.9 cm (5 in.× 9 in.)
	2

	Conforming stretch bandage, relaxed length, individually wrapped, 5.1 
cm × 1.8 m (2 in. × 2 yd.)
	2 roll


	Conforming stretch bandage, relaxed length, individually wrapped, 7.6 
cm × 1.8 m (3 in. × 2 yd.)
	2 roll

	Compress/pressure dressing with ties, sterile, 10.2 × 10.2 cm (4 in. × 4 
in.)
	4

	Triangular bandage, cotton, with 2 safety pins, 101.6 × 101.6 × 142.2 cm 
(40 in. × 40 in. × 56 in.)
	4

	Adhesive tape, 2.5 cm (1 in.)
	4.6 m

	Antiseptic wound cleansing towelette, individually wrapped
	50

	Hand/skin cleansing towelette, individually wrapped (or equivalent) 
	12

	Examination gloves, disposable, medical grade, one-size, non-latex, 
powder free
	8 pairs

	Biohazard waste disposal bag (single use) 
	2

	Bandage scissors, stainless steel
	1

	Splinter forceps/tweezers
	1

	Emergency blanket (Emergency blanket, aluminized, non-stretch 
polyester, minimum 132 × 213 cm (52 in. × 84 in.) 
	1

	Arterial bleed tourniquet (windlass or ratcheting type)
	1

	Medical grade face-mask
	6

	Face shield or safety eyewear
	2

	Contents List
	1

	Blank first aid records
	



Intermediate First Aid Kit
	Description
	Number

	Adhesive bandages, sterile, assorted sizes (standard strip, large 
fingertip, knuckle, large patch)
	50


	Gauze pad, sterile, individually wrapped, 7.6 × 7.6 cm (3 in. × 3 in.) 
	24

	Gauze pad, sterile, individually wrapped, 10.2 × 10.2 cm (4 in. × 4 in.) 
	12

	Non-adherent dressing, sterile, individually wrapped, 5.1 × 7.6 cm (2 in. x 3 in.)
	8

	Abdominal pad, sterile, individually wrapped,12.7 × 22.9 cm (5 in.× 9 in.)
	2

	Conforming stretch bandage, relaxed length, individually wrapped, 5.1 
cm × 1.8 m (2 in. × 2 yd.)
	2 roll


	Conforming stretch bandage, relaxed length, individually wrapped, 7.6 
cm × 1.8 m (3 in. × 2 yd.)
	2 roll

	Compress/pressure dressing with ties, sterile, 10.2 × 10.2 cm (4 in. × 4 
in.)
	2

	Compress/pressure dressing with ties, sterile, 15.2 × 15.2 cm (6 in × 6 
in)
	2

	Triangular bandage, cotton, with 2 safety pins, 101.6 × 101.6 × 142.2 cm 
(40 in. × 40 in. × 56 in.)
	4

	Arterial bleed tourniquet (windlass or ratcheting type)
	1

	Adhesive tape, 2.5 cm × (1 in.)
	4.6 m

	Elastic support/compression bandage, 7.6 cm (3 in.) 
	2

	Eye dressing pad, sterile, and eye shield with elastic strap
	2 sets

	Cold pack or equivalent
	2

	Antiseptic wound cleansing towelette, individually wrapped
	50

	Hand/skin cleansing towelette, individually wrapped (or equivalent) 
	12

	A source of glucose as recommended by Diabetes Canada** 
	2 doses

	CPR pocket mask with one-way valve
	1

	Examination gloves, disposable, medical grade, one-size, non-latex, 
powder free
	8 pairs

	Biohazard waste disposal bag (single use) 
	4

	Bandage scissors, stainless steel (with angled, blunt tip) minimum 14cm (5.5 in)
	1

	Splinter forceps/tweezers, fine point, stainless steel, minimum 11.4 cm 
(4.5 in)
	1

	Splint, padded, malleable, minimum size 10.2 × 61 cm (4 in. × 24 in.)
	1

	Emergency blanket, aluminized, non-stretch polyester, minimum 132 × 
213 cm (52 in. × 84 in.)
	2

	Contents List
	1

	Medical grade face-mask
	6

	Face shield or safety eyewear
	2

	Blank first aid records
	


**Diabetes Canada considers a dose to be 15 g of carbohydrate. A dose can consist of: 
· 15 g of glucose in the form of glucose tablets 
· 15 ml (3 tsp) or 3 packets of table sugar, dissolved in water 
· 5 cubes of sugar • 150 ml of juice or regular (non-diet) soft drink 
· 6 Life Saver™ candies (1 piece = 2.5 g of carbohydrate) 
· 15 ml (1 tbsp) of honey
Dressing Station
A dressing station should be at least 4.2 square metres (48 sq. ft.), and have the following dressing station equipment: 
	Description
	Number

	Blankets
	3

	Refuse pail with lid
	1

	Bifocal magnifier with head strap
	1

	Eye cup
	1

	Bandage scissors
	1

	Forceps
	1

	Penlight or flashlight
	1

	Wound cleansing towelettes
	24

	150 mL liquid soap
	1

	Cold packs
	2

	Sterile adhesive dressing, assorted sizes, individually packaged
	100

	Sterile skin closures, individually packaged
	24

	20 cm x 24 cm abdominal dressings, individually packaged
	6

	30 cm x 40 cm abdominal dressings, individually packaged
	3

	7.5 cm x 7.5 cm gauze sponges
	100

	Conforming stretch bandage, relaxed length, individually wrapped 5.1 cm × 1.8 m (2 in. × 2 yd).
	2 rolls

	Conforming stretch bandage, relaxed length, individually wrapped, 7.6 cm × 1.8 m (3 in. × 2 yd.)
	2 rolls

	7.6 x 7.6 sterile gauze dressing (individual) 
	24

	10 x 10 sterile gauze dressing (individual)
	24

	Compress/pressure dressing with ties, sterile, 15.2 cm × 15.2 cm (6 in × 6 in)
	2

	Adhesive crepe bandage 
	1

	Adhesive tape
	9m or 2x 4m rolls

	5 x 1.8 conforming gauze bandages
	2

	7.5 x 4 conforming gauze bandages
	2

	Cotton triangular bandages
	6

	Splint: padded, malleable, minimum size 10.2 × 61 cm (4 in. × 24 in.)
	1

	Tubular finger bandage with applicator 
	1

	Kidney basin 
	1

	Wash basin 
	1

	Cold instrument sterilizer & solution 
	1

	Chair suitable for treating injured workers 
	1

	Blank first aid records
	

	Patient assessment chart
	



First Aid Room
A first aid room should be at least 9.3 square metres (100 sq. ft.). It should have storage cupboards, counter space, and a toilet (or have a toilet facility as near as practicable). The following equipment should be included:
	Description
	Number

	Woolen Blankets
	3

	Refuse pail with lid
	1

	Bifocal magnifier with head strap
	1

	Eye cup
	1

	Bandage scissors
	1

	Forceps
	1

	Thin plier forceps
	1

	Penlight or flashlight
	1

	Wound cleansing towelettes
	36

	150 mL liquid soap
	1

	Cold packs
	4

	Sterile adhesive dressing, assorted sizes, individually packaged
	100

	Sterile skin closures, individually packaged
	48

	20 cm x 24 cm abdominal dressings, individually packaged
	6

	30 cm x 40 cm abdominal dressings, individually packaged
	3

	7.5 cm x 7.5 cm gauze sponges
	200

	Conforming stretch bandage, relaxed length, individually wrapped 5.1 cm × 1.8 m (2 in. × 2 yd).
	2 rolls

	Conforming stretch bandage, relaxed length, individually wrapped, 7.6 cm × 1.8 m (3 in. × 2 yd.)
	2 rolls

	7.6 x 7.6 sterile gauze dressing (individual) 
	50

	10 x 10 sterile gauze dressing (individual)
	50

	Compress/pressure dressing with ties, sterile, 15.2 cm × 15.2 cm (6 in × 6 in)
	4

	Adhesive crepe bandage 
	2

	Adhesive tape
	9m or 2x 4m rolls

	5 x 1.8 conforming gauze bandages
	4

	7.5 x 4 conforming gauze bandages
	4

	Cotton triangular bandages
	6

	Splint: padded, malleable, minimum size 10.2 × 61 cm (4 in. × 24 in.)
	3

	Tubular finger bandage with applicator 
	1

	Kidney basin 
	1

	Wash basin 
	1

	Cold instrument sterilizer & solution 
	1

	Bed, approximately 2 m long X 75 cm wide, with a mattress having a non-porous surface or covered with a non-porous material
	1

	Pillow with non-porous surface or covered with non-porous materials
	1

	Portable urinal (if overnight care is required)
	1

	Bedpan (if overnight care is required)
	1

	Blank first aid records
	

	Patient assessment chart
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